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1. Introduction 

1.1 U3A Healesville regards the safety of all its members of vital 

importance to the organisation. The Covid-19 pandemic caused 

instability within the community and has affected how people 

interact with one another. U3A Healesville is aware of its role within 

the community and must consider the safety of its members and 

any changes to relevant government regulations in managing the 

course calendar and any other related events. 

 

2. Purpose 

2.1 The purpose of this policy is to outline U3A Healesville’s process 

that will be followed as the organisation enters, is in the midst of, or 

emerges from a lockdown or emergency situation. This policy, 

initially created for the Covid-19 pandemic, can be adapted for 

future pandemics or major health emergencies as outlined by either 

state or federal governments. 

 

3. Policy 

3.1 U3A Healesville has a duty of care to provide a safe environment 

and accepts and acts on its duty of care by following guidelines 

outlined by state and federal health authorities, and state and 

federal governments as amended from time to time. 

3.2 If a lockdown is called, all face-to-face classes will stop immediately 

(unless the restrictions allow smaller classes). 
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3.3 During a lockdown, course leaders, with only face-to-face classes, 

will be given the opportunity to use Zoom, Google Meet, Teams (or 

similar programs) to continue working with their participants online.  

3.4 During a lockdown, and as restrictions are lifted, online classes may 

continue. Online enrolments may be increased or decreased as 

requested by the course leader. 

3.5 As restrictions are lifted and government regulations are eased, 

face-to-face classes may slowly resume with the following 

exceptions, noting that it is a member’s right to not attend until 

they feel comfortable: 

● The committee does not deem it safe to resume face-to-face 

classes 

● The course leader does not deem it is safe to resume face-to-

face contact 

● The resumption of classes occurs during the last week of a term. 

Here classes would remain closed until the following term. 

● Venues of the classes are included as ‘hot zones’ by authorities 

and therefore are unable to be used 

● Any other situation as agreed to by the committee at the time 

 

Related policies 

● U3A Covid-19 and Other Infectious Illness Policy 

● U3A Healesville Code of Conduct Policy 

● U3A Healesville Terms and Conditions of Membership 
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Emergency lockdown: Procedures 

 

Procedure 

number 

11 Version 2.0 

Written by 2026 working 

group 

Approved by the 

committee on 

20 May 2026 

  Scheduled review 

date 

20 May 2027 

 

1. Responsibilities 

1.1 U3A Healesville’s committee is responsible for: 

● Developing, adopting, implementing and publishing this policy 

● Ensuring that all members, volunteers and contractors are aware 

of this policy and of their obligations in relation to contributing 

to a safe environment 

● Monitoring and revising this policy as and when the need arises 

● All members are provided with the information necessary to 

make an informed decision regarding their involvement in 

classes during this time 

1.2 U3A Healesville’s committee is responsible for: 

● Receiving and responding to enquiries about this policy 

● Working with the course coordinator to ensure the course 

calendar is maintained while providing a safe environment for 

members and volunteers 

● U3A Healesville’s president, or his/her delegate, is responsible 

for ensuring committee members are aware of the current 

health advice and implications to the running of U3A Healesville 

 

2. Processes 

2.1 If a lockdown or health emergency is called, the committee will 

meet, either face-to-face or online to review the policy and decide 

on the process to be followed. 

2.2 Members will be notified by email, U3A Healesville’s website and 

Facebook page regarding the process that will be followed. 

2.3 Course leaders will be notified of the cancellation of classes to give 

them the opportunity to change their face-to-face class to online. 
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2.4 The course coordinator or other designated committee members 

will remain in touch with course leaders and members to provide 

them with updated information as provided by government/health 

authorities. 

 

Authorisation 

This policy was approved by U3A Healesville’s committee on 20 May 

2026. It will be published on its website within 4 weeks of the date of this 

authorisation.  


